Lién doan Lao dong Quén 1 CONG HOA XA HOI CHU NGHIA VIET NAM
CONG POAN CO SO Péc lgp — Tu do — Hanh phic
CcONG TY cO PHAN DICH VU 5
BUU CHINH VIEN THONG SAI GON

Y%srT

S§: 47/QP- SPT-CPCS Tp.Hé Chi Minh, ngay -/5 thang & nim 2007
QUYET DPINH
V/v: Ban hanh “ QUY CHE TAM THOI TO CHUC VA HOAT PONG Cia
QUY TUONG TRG NOI BO”

BAN CHAP HANH CONG POAN CO s
CONG TY SPT

- Cin ci Diéu 18, Chuong III Piéu lé Cong doan Viét Nam quy dinh vé nhiém vu va
quyén han cla Ban Chdp Hanh Céng Poan co sd; Thong tri s6 02/2004/TTr-TLD
ngay 22/3/2004 cta Téng Lién Poan Lao Pong Viét Nam vé viéc huéng din thi hanh
Diéu lé Céong Poan Viét Nam.

- Can cd vao Quyét dinh s§ 1277/QD/BTC/Q1 ngay 16/11/2006 cia Lién Poan Lao Dong
Quén 1 — Tp.HCM vé viéc cong nhian Ban Chdp Hanh Céng Doan Co sd Cong ty C8
phén Dich vu Buu chinh Vién Théng Sai gon (SPT) nhiém ky 2006-2008.

- Cin cf vao Cong vin s§ 21/CV-CDCS ngay 26/3/2007 vé viéc dé nghi tam ing quy
phic 1gi cho vién chic ¢6 hoan cdnh khé khidn mugn duge sy dong thuin cia Téng
Gidm déc.

- Can cd ¥ kién thdng nh4t cia bién ban cudc hop Ban Ch4dp hanh Céng Poan Co sé
md rong ngay 18/5/2007.

QUYET PINH

Didu 1: Nay ban hanh “ QUY CHE TAM THOI TO CHUC VA HOAT PONG Cia QUY
TUONG TRG NOI BO” Cia Céng Poan Co S& Coéng Ty C§ Phan Dich Vy Buu
Chinh Vién Thong Sai Gon (SPT)

Didu 2: C4c Uy vién BCH.CDCS, Ch tich cdc Cong Poan B phan, T Trudng cdc T8
Céng doan truc thuéc CDCS phd bién Quy ché nay dén toan thé Cédn bd Vién
chice SPT.

Didu 3: Cic Ong/Ba Uy vién BCH.CDCS, Chi tich cdc Cong Poan B phan, T8
Trudng cdec T8 Cong doan tric thude CDCS c6 trach nhidm thi hanh Quyést
Pinh nay.

Quyét dinh c6 hidu luc k& tit ngay ky./.

TM. BAN CHAP HANH CDCS SPT

Noi nhén :

- Nhu Pidu 3 (dé thuc hién);

- LPLPQ1, Pang ty (dé€ bdo cdo);
- Thudng Truc HDQT;

- Ban TGBD;

-  Luwu CBCS.




Lién Poan Lao P6ng Quén 1
CONG POAN CO SO
CONG TYzC(j, PHAN DICH VU BUU CHINH
VIEN THONG SAI GON - SPT
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QUY CHE TAM THOI
TG CHUC VA HOAT PONG CUA QUY TUONG TRG NOI BO
CONG TY CO PHAN DICH VU BUU CHINH VIEN THONG SAIGON (SPT)
+(Ban hanh kém theo Quyét dinh s6: 47/QD-SPT-CPCS ngay 15/6/2007
ctia Cong doan Co s Cdng ty SPT)
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QUY CHE TAM THOI
TO CHUC VA HOAT DONG CUA QUY TUGNG TRQ NOI BO

CONG TY CO PHAN DICH VU BUU CHINH VIEN THONG SAIGON (SPT)

CHUONG I

MUC PICH - Y NGHIA

Piéu 1: Muc dich — ¥ nghia viéc thanh 14p Quy tuong tr¢ ndi bé.

101.

1.2.

Viéc thanh l4p Quy Tuong trg ndi bd (TTNB) nhdm ddp @ng nhu ciu thuc t&€ clia mot
bd phdn vién chic c6 hoan canh khé khin, ngit ngh&o cdn sy trg gitp tr phia Cong ty
va t8 chitc Céng doan.

Sy trg gitip kip thdi thé hién sy quan tdm, chim lo thi€t thyc cia Ban linh dao Cong ty
va Cong doan cd s& d6i vdi ngudi lao ddng, gép phan Sn dinh ddi sdng cla vién chic
gip kh6 khiin, dong thdi tao sy an tdm, gdn b6 14u dai vi Pon vi vién chic dang cong
tac.

CHUONG II

NGUYEN TAC THANH LAP VA HOAT PONG

Piéu 2: Nguyén tdc thanh 14p va hoat djng.

2.1.

2.2.

23,

24.

2.5.

Quy tuong trg ndi bd (sau ddy viét tit 1a Quy TTNB) dugc thanh 1ip trén cd sd dé xuit
ciia Ban Chdp hanh Cong doan Co s (BCH.CDCS) va sy thdng nhit cia Ban Linh dao
Cong ty C8 phin Dich vu Buu chinh Vién thong Saigon — Cong ty SPT, ddng thdi giao
cho BCH.CBCS quén 1y, theo déi va thuc hién.

Ngudn clia Quy TTNB dugc hinh thanh ti¥ Quy phic 1¢i cia Coéng ty SPT vdi mitc tam
ttng phd hdp v6i tinh hinh phdt sinh thyc t€ va dugc Téng Gidm ddoc phé duyét hang
nam.

Pim bdo Quy TTNB dugc st dung ding muc dich, ding ddi tugng; thyc hién cong
khai, minh bach, kip thdi; ding nguyén tic quén 1y tai chinh theo quy dinh ciia Cong ty.
Moi vién chitc d3m bio theo diing quy dinh ciia Pi€u 5 Quy ch& nay, déu dugc xét tam
rng tf Quy tuong trg ndi by.

Viéc thanh l4p hoic gidi thé Quy TTNB thudc thim quyén cia Ban Linh dao Cong ty
va BCH.CBCS.

Piéu 3: Nguén Quy TTNB.

Quy twong trg ndi bd dugc hinh thanh tir nguén Quy phiic 1gi ciia Cong ty SPT hoidc sy

d6ng g6p cia cd nhin, Pon vi khdc vao Quy TTNB.

CHUONG III

NGUYEN TAC QUAN LY, THEO DOI VA THUC HIEN

Piéu 4: Nguyén tic quin Iy, theo ddi va thyc hién.
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4.1. BCH.CDCS Cong ty SPT phan cdng Ban Thudng vu chiu trach nhiém quin 1y, theo ddi,
phdi hgp cing Ban chdp hanh cdc CDBP (8 chic thyc hién theo diing thd tuc, thim
quyén va trinh ty gidi quyét.

4.2. Ban Thudng vu CBCS 1y quyén cho mét thanh vién Ban Thudng vu ditng tén ky gii
Quy TTNB tai Ngdn hang hang c6 quan hé giao dich véi Cong ty SPT. Ngudi dugc iy
quyén lam cam k&t chiu trich nhiém c4 nhan vé viéc quan ly va si dung s& tién trudc

- BCH.CDCS va Ban Lanh dao Cong ty.

4.3. Cudi mdi Quy trong nim, Ban Thudng vu c6 trdch nhiém bio cdo cong khai tinh hinh
thu chi Quy TTNB bang vin bdn v6i BCH.CDCS, Ban Lanh dao Cong ty, Phong K&
todn Tai vu Cong ty, Uy ban Ki€m tra CDCS.

4.4. Ban Thudng vu 1am thi tuc hoan trd tién tam @ng Qu§ TTNB cho Cong ty trudc thdfi han
quyét todn tai chinh nim ciia Céng ty mot thing.

CHUONG IV
POI TUGNG VA PIEU KIEN XET TAM UNG TIEN

DPiéu 5: P6i tugng va diéu kién xét tam ng.

5.1 Vién chic lam viéc tai Cong ty trén 12 (mudi hai) thdng k& tir ngay giao két HPLD
chinh thifc v6i Cong ty c6 hodn cdnh kinh t&€ kh6 khiin cdn tam ¢ng tién si dung vao
cdc muc dich sau: sita chifa nha, cdi thién kinh t€ gia dinh, khic phuc kh6 khin dot
xudt vé quan hon, tang t& (ma chay, cudi hdi), bénh tit (nim vién) ... hodc nhu cdu sinh
hoat, hoc tip thi€t yéu nhu xe médy (phuong tién di lai lam viéc), vat dung gia dinh, hoc
phi theo nhu cau ning cao trinh d6 ciia bin thin/ nhu cau hoc tip ciia con rudt ...

5.2 Vién chic theo quy dinh tai khodn 5.1 chi dugc gidi quy€t tam Wng t6i da 1 1dn/nim

CHUGONG V
QUY TRINH XET DUYET VA TAM UNG TIEN

Piéu 6: Quy trinh xét tam ng tién.

6.1. Vién chitc tam tng tién 1am don trinh bay 1y do, s& tién tam Wng, thdi han hoan trd, gii
Chi tich CDBP va Thi trudng Pon vi.

6.2. Chi tich CDBP ti€p nhin don va th&m tra. Khi xdc dinh Iy do tam ng chinh déng, dim
bdo ding di€u kién theo quy dinh tai Piéu 5, Chi tich CDBP bdo cdo Thii trudng Pon
vi va ciing Thii trudng Pon vi x4c nhdn vao don ciia vién chic giti vé Ban Thudng vu
CBCS (thdi han ti¥2 dé€n 3 ngay).

6.3. Ban Thudng vu CDCS ti€p nhin, xem xét, thim tra va phdn hdi thong tin cho vién chifc
tam @ng va CDBP — ndi vién chiic dang cong tdc (thdi han t¥ 2 d€n 5 ngdy). Trong
trudng hgp dic biét thdi gian xem xét c6 thé kéo dai.

Piéu 7: Quy trinh tam ng va hoan tra tién tam ng.
7.1. Vién chitc dugc tam ng, lién hé Ban Thudng vu CPCS 1am thi tuc nhin tién va cam
k&t vé thdi han hoan trd vA mitc trd hang thdng theo don di dugc xét duyét (theo mau).
7.2. Ban Thudng vu CPCS luu cam k&t ban chinh va chuyén bin sao cho CPBP theo d&i
viéc thanh todn hang thing cia duong su.
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7.3. CDBP ti€p nhén, luu gif tJ cam k€t va tién thanh todn hang thing clia vién chic.

7.4. Khi vién chic thanh todn di sd tién tam wng theo ding han hodc hoan trd trudc han,
CBBP c6 trdch nhiém chuyén giao tién va ching tir lién quan cho Ban Thudng vu
CDCS theo diing thi tuc.

Piéu 8: Thoi han tam @¥ng va mifc tam @ng.
8.1. Thdi han tam @ng: t3i thi€u 03 (ba) thang, t&i da 10 (mudi) thing.
8.2. Mifc tam ¢ng: t6i da 20.000.000 déng (hai mudi triéu ddng).

CHUGNG VI
XU LY VI PHAM THOI HAN HOAN TRA

Piéu 9: Xi¥ Iy vi pham thdi han thanh todn.

9.1. Trudng hgp vién chic vi pham cam k&t vé thdi han thanh todn vi 1§ do khdch quan,
chinh ddng; c6 xdc nhin cia CDBP cing Thi trudng Pon vi ¢6 thé dugc gia han thdi
gian hoan trd nhung khong qué 03 (ba) thing va ciing khong dugc qud thdi han tam ¥ng
nhv quy dinh tai Piéu 8 ciia Quy ch& ady.

9.2. Trudng hdp vién chic vi pham cam k&t vé€ thdi han thanh todn khéng c6 1y do chinh
ddng, CPBP cing Thii trudng Pon vi hd trg Ban Thudng vu bién phédp thu hdi tién tam
tng trong thdi gian s6m nhat.

9.3. Vién chic vi pham DPi€u 9.2 néu trén s& khong dudc gidi quyét tam Wng ldn sau.

CHUONG VII
PILU KHOAN THI HANH

Piéu 10: B4 sung, sita ddi va hiéu lyc thi hanh.
10.1. Quy ché nay dugc Tdng Gidm ddc Cong ty SPT thong qua, dugc Chi tich Céng doan
Co sd ky quy€t dinh ban hanh va c6 hiéu lyc k& tif ngay ky. Trong qu4 trinh thyc hién,
Quy ché ¢6 thé dugc sira ddi, b3 sung cho phit hgp vdi tinh hinh thyc t€.
10.2. BCH.CBCS, Ban Thudng vu, cic CDBP/T§ Céng doan truc thudc va vién chic c6 lién
quan thyc hién theo ding quy dinh ciia Bdn Quy ché nay.

TM.BCH CDBCS CTY SPT
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